Our Lady of the Assumption Parish
Liturgy Coordinator 

(Non-Exempt, Part-Time)
SUPERVISOR:  Parish Director

I.
POSITION PURPOSE

This position coordinates liturgical celebrations for the parish.

II.
MAJOR DUTIES AND RESPONSIBILITIES

A. Collaborates with the pastor to plan and prepare the parish worship programs.  This is accomplished by developing and implementing a plan for the parish’s liturgical needs, including Eucharist celebrations, seasonal liturgies, paraliturgies and sacramental services. 

B.
Coordinates the work of the liturgy committee and volunteers, as well as the work of the various liturgical ministers, including presiders, lectors, Eucharist ministers, servers, musicians, sacristans, artists, ushers, etc. This is accomplished by recruiting, screening, training, and supporting these ministers.

C.
Assures that adequate supplies and materials for worship are available. This is accomplished by overseeing the purchase and supply of sacred vessels, vestments, and other liturgical supplies. The Coordinator for Liturgy also oversees the aesthetic décor and cleanliness of the worship environment, and assures the maintenance of an effective sound system.

D.
Serves as a local parish resource to the other parish ministers in providing assistance or consultation for their worship needs and responsibilities.

E.
Maintains a current level of knowledge and skills required to function as a Coordinator for Liturgy. This is accomplished by updating, through reading appropriate materials and attending workshops and conventions. Incumbent participates in local, regional and national professional liturgical organizations, as approved and as appropriate.

EXPECTED QUALITIES AND QUALIFICATIONS

1. Baptized member of a Catholic parish faith community.

2. Commitment to the Mission of the parish.

3. Bachelors degree or equivalent in theology, religious studies or equivalent and demonstrated evidence of current liturgical norms.

4. Knowledge of how to create an aesthetic worship environment.

5. Successful work or volunteer experience in a parish.

6. Ability to collaborate with other parish ministers, including music ministers.

7. Ability to plan, organize and implement major parish liturgical events.

8. Demonstrated ability to recognize and honor diversity within the parish community.

9. Ability to recruit, train and motivate volunteers.

10. Ability to work flexible hours, including evenings and weekends.
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